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Education Bureau
The Government of the Hong Kong Special Administrative Region
of the People’s Republic of China
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With the well-being of students at heart, colleagues of
Education Officer (Administration) endeavor to implement
various education policies and assist schools in the provision of
quality education. Join us and achieve your aspirations in
pushing forward the quality education of Hong Kong.
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Distinctive from ordinary administration work in schools, colleagues of Education Officer (Administration) (EO(A)) not
only contribute their wisdom to the formulation of education policies and overall education of Hong Kong, they also
provide professional advice to individual schools on school development. Their daily duties spanning a wide spectrum
are both challenging and meaningful, for example, school building, financial management, school support, external
liaison, management of information technology systems, education research, implementation of education policies,
enforcement of the laws related to education in Hong Kong, professional development of teachers and monitoring of
teachers’ professional conduct, etc. The Education Bureau attaches great importance to the professional development
of EO(A) colleagues. They could realise their potential through regular posting. If you are capable of carrying out
analysis with circumspection, communicating with patience, working independently and handling crisis, please don't
miss the chance to strive for pushing forward the education of Hong Kong by joining the EO(A) grade.

Major duties of EO(A) grade are as follows:

1. Assist in conducting education research and review, and policy planning;

2. Provide support to school administration and conduct consultations, visits and inspections;
Liaise with school principals, share and make recommendations on school development needs and directions,
provide professional support services;
Engage in professional exchange with overseas and mainland government bodies in education;
Inspect schools to ensure schools’ compliance with Education Ordinance and Education Regulations;
Manage various school building projects and process major repair works in schools;
Handle school registration and registration of Incorporated Management Committee managers;
Handle registration, training and development of teachers/education professionals;
Allocate public sector school places; and

O Develop information technology systems in education to facilitate schools in managing administrative work.
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Assistant Education Officer a Hong Kong bachelor's degree, or equivalent;
(Administration)

FEEEE A BRERENABEESE  ERESFERE
a certificate in education from a Hong Kong tertiary educational institution,
or equivalent;

AmERARER
Master Pay Scale
F2175 253384

Point 21 to Point 33  ERNEE+ENE  BESEARTIEER
three years' relevant post-degree experience;
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met the language proficiency requirements of ‘Level 2’ results in the two
language papers (Use of Chinese and Use of English) in the Common
Recruitment Examination (CRE), or equivalent; and
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a pass result in the Basic Law and National Security Law Test.

it BRI - SHABARESHFEME (www.csb.gov.hk)
Note: For the latest salary, please visit the website of Civil Service Bureau (www.csb.gov.hk).
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